
 

 

 

Alpine Cycling Club Position Description: 

 

Position:​ ​ Trail and Asset Maintenance Coordinator 

 

Member of Club Executive Committee:​ Yes 

 

Length of Tenure:​ ​ unbounded 

 

Scope of Role: 

The Trail and Asset Maintenance Coordinator is responsible for coordinating the 
maintenance and management of the Alpine Cycling Club's trail maintenance 
undertakings and club assets. The role supports safe, efficient and sustainable 
operations by overseeing trail maintenance activities, managing club equipment and 
supplies, and maintaining organised and functional storage facilities. 

The position provides leadership to volunteers and works closely with the 
Committee, event organisers and external stakeholders to ensure the Club's 
infrastructure and resources are maintained to an appropriate standard. Be a key 
member of setting direction of the ACC’s trail maintenance work as aligned to ACC’s 
values and aspirations. 
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Primary Functions: 

Trail Maintenance 

●​ Coordinate the inspection, maintenance and improvement of trails and trail 
infrastructure. 

●​ Develop maintenance schedules and work priorities. 
●​ Organise volunteer trail maintenance activities. 
●​ Coordinate with land managers and other stakeholders. 
●​ Ensure works comply with relevant approvals, environmental requirements 

and safety procedures. 
●​ Maintain records of works undertaken and identify opportunities to improve 

trail sustainability and rider experience. 

Club Assets and Equipment 

●​ Maintain an inventory of Club assets and equipment. 
●​ Coordinate the inspection, maintenance, replacement and storage of Club 

equipment. 
●​ Monitor consumable supplies and recommend equipment purchases and 

replacement priorities. 
●​ Oversee Club storage areas and facilities to ensure they remain organised, 

secure and fit for purpose. 

Volunteer Leadership 

●​ Coordinate volunteers involved in trail maintenance and asset management. 
●​ Promote safe work practices and support volunteer induction, training and 

engagement. 

Event Support 

●​ Ensure equipment and supplies are available and serviceable for Club events. 
●​ Support systems that improve operational efficiency and consistency. 

Reporting and Administration 

●​ Provide regular updates to the Executive Committee on trail maintenance, 
assets and equipment. 

●​ Maintain maintenance, inventory and expenditure records. 
●​ Assist with annual budgeting and capital replacement planning. 

Other Responsibilities 

●​ Be a current ACC member. 
●​ Actively contribute to succession planning and support other volunteers. 
●​ Be a proactive member of the Executive Committee. 



●​ Support the Executive Committee in delivering the Club's annual/ strategic 
plan 

Key Skill Attributes: 

●​ Experience coordinating volunteers or maintenance activities. 
●​ Organisational and communication skills. 
●​ Ability to manage multiple priorities and maintain accurate records. 
●​ Practical understanding of trail maintenance and outdoor infrastructure. 
●​ Experience with equipment management and inventory systems. 
●​ Commitment to safety and risk management. 
●​ Regular attendance at Club Monthly Meetings ( eg ~ 9 meetings per annum ) 
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